
 

 

 

 

 

 

 

Internal Examination- 

Addressing Grievances 

and Maintaining 

Transparency 

(2018-2019) 

 
 

 

 

 



CONTENTS 
 Introduction and Notices 

 

REMEDIAL CLASSES 

 Department of Bengali 

 Department of English 

 Department of Sanskrit 

 Department of Philosophy 

 Department of History 

PARENT -TEACHER MEETING 

 Department of Bengali 

 Department of English 

 Department of Hindi 

 Department of Urdu 

 Department of Sanskrit 

 Department of Political Science 

 Department of Sociology 

 Department of Philosophy 

 Department of Physical Education 

 Department of Geography 

 

 

 

 

 



INTRODUCTION 

In the academic session of 2018-2019 the institution has tried to undertake 

different mechanisms in order to maintain transparency and address grievances 

of the students of both the CBCS structure and old Part (1+1+1) structure in 

respect to their performance in Internal Assessment. After walling up the marks 

of class tests, the evaluated scripts are shown to the students during their classes 

to address their doubts and grievances. Special remedial classes and tests are 

conducted for the    students scoring poor marks. The parents of the students are 

notified about their performance in class tests through parent- teacher meeting 

held at regular interval.  

The mechanisms are-1- Remedial Class 

                                      2- Parent- teacher meeting 

ACADEMIC CALENDAR NOTIFYING REMEDIAL CLASSES 

 



NOTICE FOR REMEDIAL/EXTRA CLASSES 

 



1- DOUBT CLEARANCE 
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SESSION 2018-2019 

 

 

 

 

 
 

 

 

 

 

 

 



 

 

1. REMEDIAL 

CLASSESS 

SESSION 2018-2019 

 

 

 
 

 

 

 

 

 

 

 

 

 

 



DEPARTMENT OF BENGALI 

REMEDIAL CLASS- 2018-2019 

SUMMARY OF REMEDIAL CLASSESS 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



NOTICE, MARKS SLIP AND ATTENDANCE REGISTER OF REMEDIAL CLASSESS.  

 

  



NOTICE OF REMEDIAL TESTS/ CLASSESS.  

 

 

ROUTINE OF REMEDIAL CLASSES 

 

 

 

 

 

 

 

 

 

 

 

 



REGISTER FOR REMEDIAL CLASSES CONDUCTED FOR SLOW LEARNERS 

 

 

 



RECORD OF REMEDIAL CLASS TESTS CONDUCTED FOR SLOW 

LEARNERS 

 

 

 

 



DEPARTMENT OF ENGLISH 
REMEDIAL CLASS- 2018-2019 

     Summary of   Remedial class 

 

 

 

 

 



Notice of Special classes for Slow learners of  Part 3 

 

Notice of Special classes for Slow learners of  Part 2 

 

 



List of Slow Learners and Remedial Classes and tests for them 

 

 

 



 

Register of Remedial Classes for Sem 1 students 

 

 

 

 

 

 



Remedial Classes for Sem 1 General students 

 

 

 

 

 

 



DEPARTMENT OF SANSKRIT 
REMEDIAL CLASS- 2018-2019 

 

SUMMARY OF REMEDIAL CLASSESS Session: 2018-19 

Date  Semester Course Number of 
students 

Name Teacher taking class 

09.04.19 2nd,SANA CC-3 21 ANITA KHASNOBIS 

13.04.19 2nd,SANA CC-3 20 ANITA KHASNOBIS 

10.04.19 2nd, SANA CC-4 15 SILPI ADHIKARI 

15.04.19 2nd, SANA CC-4 15 ANITA KHASNOBIS 

17.04.19 2nd,  SANA CC-3 20 ANITA KHASNOBIS 

18.04.19 2nd,  SANA CC-3 15 SILPI ADHIKARI 

10.04.19 2nd, SANG GE-2 22 SILPI ADHIKARI 

15.04.19 2nd, SANG GE-2 20 KASTURI MONDAL 

22.04.19 2nd, SANG GE-2 20 ANITA KHASNOBIS 

 

REMEDIAL CLASS- NOTICE 

 
 



REGISTER OF REMEDIAL CLASS, SEMESTER-2, SANA,2018-19 

 

 

 

 

 

 

 



REMEDIAL CLASS, SEMESTER-2, SANG,2018-19 

 

 

 



DEPARTMENT OF PHILOSOPHY 
REMEDIAL CLASS- 2018-2019 

SUMMARY OF REMEDIAL CLASS OF SEMESTER 2 Session:2018-2019 

Date Semester Course Number 

of 

students 

Name Teacher taking class 

12.04.19 PHIA,2nd 
Semester 

CC3 & 
CC4 

3 Chandrima Roy &Dr. Sayanti Talukdar 

25.04..19 PHIG,2nd 
Sem 

CC2/GE2 19 Chandrima Roy &Dr. Sayanti Talukdar 

 

MARKS SLIP AND ATTENDANCE REGISTER OF REMEDIAL CLASS 

 



DEPARTMENT OF HISTORY 
REMEDIAL CLASS- 2018-2019 

Report of Remedial Classes 

Date  Semester Course Number of students Name Teacher taking class 

08/04/2019 (1st Year) II HISA CC4 03 Nandita Kundu 

09/04/2019 (1st Year) II HISA CC4 06 Nandita Kundu 

10/04/2019 (1st Year) II HISA CC4 03 Nandita Kundu 

14/04/2019 (1st Year) II HISA CC4 06 Nandita Kundu 
 

16/04/2019 (1st Year) II HISA CC4 05 Antara Ghosal 
Bharttacharaya 

22/04/2019 (1st Year) II HISA CC3 05 Antra Ghosal Bhattacharaya 

 

NOTICE AND ATTENDANCE REGISTER OF REMEDIAL CLASSESS  

 



 

 

 

 

 

2. Parent- teacher 

Meeting 

Session- 2018-2019 

 

 

 

 
 

 

 

 

 



 

 

DEPARTMENT OF BENGALI 
PARENT- TEACHER MEETING (PTM)- 2018-2019 

 

 

 

 

 



GLIMPSES OF THE PARENT- TEACHER MEETING 

 

 

 

 

 



ATTENDANCE SHEET OF PARENT- TEACHER MEETING 

 

 

  



 

 

REPORT OF PARENT- TEACHER MEETING 

 



DEPARTMENT OF ENGLISH 
PARENT- TEACHER MEETING (PTM)- 2018-2019 

Summary of Parent Teacher Meeting 



Notice Sent to the parents for Parent-teacher meeting

 



ATTENDANCE SHEET OF PTM ON 06.10.2018

  

 

 

 



ATTENDANCE SHEET OF PTM ON 06.10.2018 

  

 

 

 

 

 

 

 



ATTENDANCE SHEET OF PTM ON 30.03.2019 

 

 

 

 



GLIMPSES OF Parent Teacher Meeting 

 

 

 

 

 

 

 

 

 

 



              DEPARTMENT OF HINDI 
PARENT- TEACHER MEETING (PTM)- 2018-2019 

 Report of PTM  

 

 

 

 

NOTICE                                                                                       

 

 

 

 



SIGNATURE SHEET OF PTM 

 



 

GLIMPSES OF PTM

 
 

 
 

 

 



DEPARTMENT OF URDU 
PARENT- TEACHER MEETING (PTM)- 2018-2019 

 

NOTICE OF PTM 

 

 

 

 

 

 

 

 

 

 

 



NOTICE AND SIGNATURE SHEET OF PTM 

 

GLIMPSES OF THE PTM 

 

 

 



PICTURE & NOTICE OF PTM 

 

 

ATTENDANCE SHEET, NOTICE AND SAMPLE PHOTOS OF PTM 

 

  



NOTICE & ATTENDANCE SHEET , PICTURE OF PTM 

 

 
 

 

 



DEPARTMENT OF SANSKRIT 

PARENT- TEACHER MEETING (PTM)- 2018-2019 

Report about Parent Teachers Meeting 

Date:    27.03.19             Semester:   2nd               Venue/mode: SGC,V.B-1               Time-12.00-2.00pm 

 

1. Parent-teachers meeting was held on 27.03.19 for 2nd semester. This meeting continued 

about two hours. 44 students and parents approximately were present there.On the behalf of 

Department we have shown students’ attendance (in %), CIE results and behaviour of students 

to Parents. 

2. We have taken feedback from parents about their daughters teaching learning and 

evaluation. Parent's opinions - 

1.financial problem is also another problem. 

2.language problem. 

3.distance problem arise for presence in regular classes 

3. Conclusion by HOD -1.We have tried for progress of language problem by writing repeatedly.  

                              2. We have stored many types of books in library for benefits of students 

SEMESTER -2,  NOTICE OF PTM 

 



SEMESTER -2 (PTM), DATE – 27.03.2019- SIGNATURE SHEET 

 

 

 



 

Report about Parent Teachers Meeting 

Date:     03.10.18                  Semester:   1st                Venue/mode: SGC,V.B-1               Time-12.00-2.00pm 

 

1. Parent-teachers meeting was held on 03.10.18 for 1STsemester. This meeting continued 

about two hours. 44 students and parents approximately were present there.On the behalf of 

Department we have shown students’ attendance (in %), CIE results and behaviour of students 

to Parents. 

2. We have taken feedback from parents about their daughters teaching learning and 

evaluation. Parent's opinions - 

1.financial problem is also another problem. 

2.language problem. 

3.distance problem arise for presence in regular classes 

3. Conclusion by HOD -1.We have tried for progress of language problem by writing repeatedly.  

                              2. We have stored many types of books in library for benefits of students 



SEMESTER -1, NOTICE OF PTM , SAMPLE PHOTOS AND SIGNATURE 

SHEET 

 

 

 



 

 

 

 



DEPARTMENT OF POLITICAL SCIENCE 

PARENT- TEACHER MEETING (PTM)- 2018-2019 

Report about Parent Teachers Meeting 

Date:            27.8.2019             Semester:   1st          Venue/mode:       NB8       Time:11.45AM-12.45 AM  

1. On the behalf of Department, we have shown students’ attendance (in %), CIE results and 

behaviour of students to Parents 

The Class Test (CC1 and CC2) were shown to the parents and student performance and progress was 

shared during the Parent Teachers Meeting. 

Total Number of Parents Attended the Meeting: 28 

 

2. We have taken feedback from parents about their daughters teaching learning and evaluation 

The feedback was duly noted by the faculty of Political Science. The feedback focussed on sharing 

more study materials for the course and guidance for upcoming University exams.  

3. Conclusion by HOD 

Mr. Shyamal Kumar Daripa, the HOD was satisfied with the PTM and agreed that faculty will provide 

study materials to the students. And if there are further queries students can approach the 

department teachers.  

 

 

 

 

 

 

 

 

 

 

 

 



NOTICE OF PTM & ATTENDANCE SHEET 

 

 

 

 



DEPARTMENT OF SOCIOLOGY 

PARENT- TEACHER MEETING (PTM)- 2018-2019 

Report about Parent Teachers Meeting 

Date: 25/03/2019                   Semester:  Semester 2                   Venue: NB 8 & 9            

Time: 12 P.M 

The Department of Sociology regularly organizes Parent – Teacher Meeting for benefit of the 

students. The main focus of the meeting is as follows: 

1. On the behalf of the Department of Sociology we have shown students’ attendance (in %), CIE results 

of the students. The department also discusses the behavior and attitudes of the students to their 

Parents. 

2. We have taken feedback from parents about their daughters’ teaching learning. 

3. The Departmental teachers have requested the parents of the slow learners to take additional care 

for their daughters at home. Also the parents discussed some of their problems (regarding college 

facilities and their own financial and familial problems). The department also assures them that 

department will take additional care, take remedial classes for the slow learners.  

The department discusses the sociology Programme Outcome and Course Outcome to the parents. So 

that they could understand the benefit of learning sociology and carrier opportunities for the courses of 

sociology. 

 

 

 

 

 

 

 

 

 



ATTENDANCE SHEET AND SAMPLE PHOTOS OF PTM 

 

 
 



DEPARTMENT OF PHILOSOPHY 

PARENT- TEACHER MEETING (PTM)- 2018-2019 

 

Report about Parent Teachers Meeting 

Date: 18.09.18                            Semester: FIRST  SEMESTER                    

Venue/mode  NB-8,OFFLINE                    Time: 12pm 

1. On the behalf of Department we have shown students’ attendance 8O(in %), CIE results and 

behaviour of students to Parents 

2. We have taken feedback from parents about their daughters teaching learning and evaluation 

3. Conclusion by HOD :Parents were present in large numbers. They shared their problems regarding 

their wards. Most came up with solutions for improvement and we the teachers kept them updated 

about students progress in class. 

 

NOTICE OF PTM 

 



 

SAMPLE PHOTOS OF PTM 

 

 

 



DEPARTMENT OF PHYSICAL EDUCATION 

PARENT- TEACHER MEETING (PTM)- 2018-2019 

REPORT OF PTM 

Date:  13.10.2018             Semester: I           Venue/mode: Gymnasium,  

Serampore Girls’ College    Time: 2 pm 

Department of Physical Education was arranged a parent-teacher meeting dated on 

13.10.2018 at 2 pm in the gymnasium room through offline mode. The aim of this 

meeting was to know the attitude of students to parents and informed them about 

the CIE/Class Test result and student attendance in the class. We have taken 

feedback from parents about their daughters’ teaching learning and process of 

evaluation etc.  

    Through this PTM we knew the problems of students which were very much 

helpful for us. We knew the status of the merit of the students so that we can teach 

them accordingly. We try to overcome the difficulties of the students.  

NOTICE & ATTENDANCE SHEET OF PTM 



DEPARTMENT OF GEOGRAPHY 

PARENT- TEACHER MEETING (PTM)- 2018-2019 

Parent-teacher meeting is a regular annual exercise of the department which gives an 

opportunity for interaction and introspection over a student’s past, present and future. It 

is an opportunity that firmly be- lives in the interaction of parents/guardians who can 

take stock of the words academic progress and voice their grievances as well. 

YEAR DATE YEAR Venue 

2018 29.1.18 3RD YRS NB-8 

6.10.18 1ST YRS NB-8 

Parents teachers meetings take place at regular intervals in our department. The logbook is 

maintained to record its proceedings. 

Notice & Photo of PTM 

 

 

 

 



Parent-teachers meeting -  Attendance Sheet of 3rd Year& 1st year  

 



REPORT OF PARENT TEACHER MEETING 

 

 

 

 

 

 


