ICT SKILLS

Serampore Girls’ College
13, T.C. Goswami Street Serampore Hooghly - 712201 West Bengal

NAAC Criteria 7.3.1

4N AR ADWAN §

Certificate in Computer Application conducted by Serampore Girls' College and West Bengal Electronics
Industry Development Corporation Limited (WEBEL) Govt of West Bengal Undertaking)

a. Name of Course: Cerfificate in Computer Application (CCA)
b. Venue: Room no: Computer Center, Mew Building, Serampore Giris’ College
b. Course Objective:
Students will learm
1. Computer Fundamental
2. Operating system (windows)
3. MS office package (Word, Excel, PowerPoint)
4  HTML
c. Admission fees: Rs. 120 / per month
d. Date: 37122022 to 31/05/2023
e. Duration: 6 months {150 hours)
f. Enrolled number of students: 145
@. No of students passed: 93
h. Date of exam: 26/05/2023 and 31/05/2023
i. Name of Teachers:

a) Ruchira Roy, West Bengal Elecironics Industry Development Corporation Limited (WEBEL)

j. Course Qutcome:

After the course cempletion students were enabled with

1.  Computer Fundamenial
2. Operating system {windows)
3. MS office package (Word, Excel, PowerFoint)
4 HTML
Prircipal

Senelyy

Prine|pa
Sermmptus iy’ Cokees
Sarampam, Hooqhey

Signature of Principal



Serampore Girls’ College
13, T.C. Goswami Street Serampore Hooghly - 712201 West Bengal

NAAC Criteria 7.3.1

Certificate Course in Computer Application (CCA) Classroom

Signature of Principal
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AGREEMENT

This agreement was made on this day o' 2© 22, between "Serampore Girls
College" having its registered office at 13, . Goswami Street, Sernmpore,
Hooghly - 712201, West Bengal hercafier ::all:d “Cnlh:gc‘ and Webel Technology
Ltd. Block BP, Plat - 5. Sector V, Salt Lake City. Kolkata 700091, hereafter called
"WTL", whereas "WTL" las approached the College for conducting Certificate course
inComputer Application and Programming (CCAP) inside the college premises and
the College has agreed to hire the services of "WTL" for the said programme; whereas
both "WTL" and the College have agreed to decide the terms and conditions of the
said agreement in writing 1o avoid any dispute. Now this agreement witnessed and the
parties here to have agreed as follows we hereby agree lo abide by the terms as laid
down hereunder,
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roject Exe Colley®
(Pa 12-_1,} ot th
Project Executive ( In charge.) SeramPA e, oeghy

Seiampole WHin wLiegy
Serampoit, Hooghly




In witness whereof, the parties have set and subscribed their respective hands
and seals the day, month and year first above written. in the presence ol -

- o 18
S gma bt 20 D2
Signed by the hand of Principal.
O behall of the “Sermmpore Girls' College”
Filnnipi'lc iage
-ampore Girls' Colle
. Sﬂsmrfrrw'- Hoaghly

Midhur t]s&‘éﬂbr&z . '- -

1. Witness
g Signed by the und of Project Covrdinator
fw Keamal Garefle ,_._pﬁf'i-""‘ i behalf of "Wehel Technology Limited "/
Serampore Girls College
TEACHER GOUNCIL SECERTARY

».5)
(PARAMITA ROY)
Project Execative  in Charge.)

We hereby confirm having agreed to handle our entire Computer Awareness Programming
thiough your Computers to be installed at the College premises,

Thunking you

A 08
:iim_mﬁfﬁlm y

Project Executive { in Churge.)



TTEND- ANCE FPUI'ILE
REGISTER Dnﬁfmmnﬂm . oF j

' T ormmmonta

4 e e

7 d
ATTEND - ANCE | | et ""
ﬁ!ﬁ,ﬂ_r : . s
NAME 0F PUPILS 117 _|ﬂ T'H nlmgﬂ\ﬁqﬁ 1#_1E!!i|1|1 1815 2025 zu-s.,nmr:e.u.an 3 E E
{al4l5 |
l N, E | III
i ussa

| Ei
§ge13
g TR P e
B N R BRI 70 L
S30BO [P LIRABHYAY . ‘ l TG T _-l| | | | ’ -4 M1 Y A
it (2126 |MADISLINY DATRA — - Lt | L . .] 3100 5 T I| i [ |I t [
' 121HZ [SNEMASHREE SADHURMAN _ 1 TTEIATLD ‘Ij: | _ 53 50 5 I
22252 |DIP BAKERIEE S EN I— T T HE i | | | S I8 0 N -
o 22257 |GAYATAI MANDAL ) 1] A1 W) O [ AN I PERE: L’b: -
/! 22263 [ (ML L] HLIRAART 816 [_ L i A JL i k | | | ‘ S ) O |
20265 |MANISWASANTR 11 A ; \ | BEREMN] i}
U 23366 |MOULINA CHAKRARDRTY ) G Jt - M ==t '~|_.
& 22270 [Pilis11ai i i - .F'!' | I_I__ !.l . )
7 27 mwas . e 1l ' i R T Lol L] =
2279 Ao Sinha - i lj rEERREN ] 7—I_
f 2288 }Silillhzrhlh.arl_. — TI, E: z T I_—l_ _ !:_ I. |
{32295 _frans/ | nOLEY — B E 11 J_ wi L AL | - ——
| 22000 LAFRI ) 14ATUN |.’l _J:t BUEEF =
22817 |ANGY AR A KRATON A Tl DR EEERNENEE _
22826 [Aeny 11 cHaL o = ] AL L LD ‘ — A i SR |
) 27453 |ran: ik KHATLIM - b i :{ =l 5 t |.5. Vi I
24T MAS  KHATUN L JMEEEE aefl | ‘i ] P
§ 22480 [T wATUN = i AL L . B . =T
22498 |etv ity :! | ll — -I ,I(I / —_— =
- 22513 Int A — : ] ] -1 :
R AT T i F\ ‘f s IE ra +
(32561 |NEHA mswaL |k i T T V. ! T
22567 |POULAMI GHOSH o AL 5 RV 5
22568 |PRAGATIOUTIA g . =) . 7 BRI
22571 [PRITHA GHOSH = 1 A A L) _% i | ==
22575 |PRITI SHARMAR LAl AL = 0
578 FRIYE DHOLEY ] A | | ] __:_ . ,_.l_li T T s
2550 | PRITA MANNA ] k i —T———
22587 |PAIVA SHAW ikl L A | |_i't|_£.|_ s S|
22587 |PLIA BHUIMALI . (] LA | __;!_____ _H_I..{_L;___ Sl I =
12580 [PUIA YADAR . A &l | A S S A
1 uﬁaﬁ!mmunmmn - ! A A ke 14 L1 AL |- |
23630 |RIVANKA DAS 1] ] A i!f. | AT ._I__*_fm_-hﬁ.}_ ol L
2R SABAME YEASMIN - = sl 1) ! H\ =n L0 —_
22650 [SAMIN PARVIN e T LWL T |:.|_ .1 S
13658  [SALOINI SHAW [ | . ____j_ | I_ S
22663 [SANCHITA RARMARAR - i BRY _l.{ ' L AL ] j Al || ——
22684 |SHARMISTA SANTRA kT T ' I bl L3 AL -1 1 15
ZITIE  [SUSHAMA TANT! ol _ = 2 T | il— —I— Ll _I{LH ;L.—| ]
L e prseniaay T T ENENHE LY T i*'“l Sy l—i
——t—  Modbsaldally ., .. — HEBR “ | HERY _,,|_l_|_ |_1|_ .- O
S et BESERSNEAREN l|'|l_' { Vg o dteg e o
‘BHEEMA TRADERS, 45 Las, -3 Ph2318 1608 TR = ¥ ey = Qihems - M !.'.m Dilk Aue?n da HE 3
Ne, of Fres Siuderty - Mo el ¥ Free Studenls - tiéaa

R thia Wanth -

: = - gl
B



Serampore Girls’ College
13, T.C. Goswami Street Serampore Hooghly - 712201 West Bengal

NAAC Criteria 7.3.1

CERTIFICATE COURSE REPORT 2022-2023

Certificate Course Report

Certificate in Domestic Data Entry Operator (DDEO)
Under National Association of Software and Service Companies (NASSCOM)

and Serampore Girls’ College
ACADEMIC SESSION: 2022-2023

Name of the Course: Certificate in Domestic Data Entry Operator (DDEO) NSQF LEVEL 4
Course Objective: To have basic knowledge of

i. Fundamentals of Computer
ii. Operating System: Windows Vista
iii. M5 office 2007
iv. Undertake data entry services
v.Manage your work to meet requirements
vi. Maintain a healthy and safe and secure working environment

vil. Employability and entrepreneurship skills.

Date: 22/08/2022 to 03/05/2023
Duration: 6 months

Centre: Computer center, Serampore Girls' College

No. of Students Enrolled: 38
No. of Students appeared in final exam: 20 / No. of Studenis passed:17
Course Module: Annexure Attached
Course Fees: Rs 500/-
Date of Exam: 03/05/2023
Name of the Faculty:
i Mrs. Nabamita Nath { Ghosh) (Dept of Computer Science, Serampore Girls” College)
ii. Indrani Guha (Dept of Electronics, Serampore Girls’ College)
ii_Mrittika Nandy (Dept of Pol Science, Serampore Girls” College )
w.Dr. Aritra Ghosh (Dept of Sociclogy, Serampore Girls' College)
v.Dr. Uttam Haldar (Dept of Ecomonics, Serampore Girls' College)
vi.Dr. Soma Roy(Principal, Serampore Girls” College)
((Teachers i and ii are certified trainers by NSDC)

Course Outcome:

Students was able to understand and use Windows system, Basic computer applications, M5 office
and acquired the skill of working as data entry operator.

Signature of Principal
Serampore Girls College

> omeRoy

Priselpe
Sarwimedie Jijly’ Colegs
Seranipom, Mooty

Signature of Principal



Serampore Girls’ College

13, T.C. Goswami Street Serampore Hooghly - 712201 West Bengal

NAAC Criteria 7.3.1
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Certificate in Domestic Data Entry Operator (DDEO) classroom

Dews

Priacips
Frnmgene Jirly’ Cidegs
Beramipeam, Hoshy

Signature of Principal



Ph. : (033) 26623723 (Office)
033) 26527850 (Principal)

Serampore Girls’ College

(Estd.: 1981)
Re-Accredited by NAAC : Grade B (2nd Cycle)

13, T. C. GOSWAMI STREET, SERAMPORE, HOOGHLY. PIN-712 201, WEST BENGAL.

E-mail : serampare_qgirls_college@yahoo.co.in
Website : www.seramparegiriscollege.org

|
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|
Ref. NO. ...ooumsmamisininanasiin

Notice for Final Assessment of

Domestic Data Entry Operator ( DDEO) Course

1. The final assessment will be held by National Association of
Software and Service Companies (NASSCOM) on 3 June, 2023
(Saturday) at Computer Centre of college.

2. All students who submitted examination fees must report at
Computer Centre within 9 am positively.

3. There will be no other day for examination.

4. Students are advised to take sufficient preparation by going
through the study materials.

5. Students must bring the following documents on the assessment
day, otherwise the examination will be cancelled.
v" Aadhar Card (Original and a Xerox copy)
v Passport size photo (1 copy)

6. Students must carry face mask with them in the assessment day.
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Serampore Givlg’ College -

Attendance Sheet for the Final Assessment of
Domestic Data Entr'y Dperatur (BDEI]) Euurse (2 Sessmn)
S| No. | Candidate Har‘ne ] Semester f Pass out {‘l"ear] Rul! Ne Signature of the Candidate
1 MOUMA DAS | 6t Semesten | rs Mouma Has . ]
2 wswmcoswann Bus Ou (20237 77 s —
3 | SAMPITA DHAR Y semnes ke m 03 S0 o Diron |
4 | SUROPAMA DAS Pasrs out (20 29) no Oan
5 | JYOTI KHANRAH fayy Dud (2082 18 %E E
|6 FALGUNIGAYEN CHi Sema 12 Flgumi (Crowen
|7 RIYA MAITY Pasc otud {2012 14 Ki 5{,{1 m@ B Bl
8 SNEMADAS R oul— (2022 ) 19 Gvelha DX i
5 | NAMRATA DEY Novoudn Doy g™ sem| (5 Nwwﬁm -‘iv‘a-’“l' _
| 10 | SNEHASHREE SAMANTA GHy o meSita %% e - T
11 | ADITINANDI Thsg Oaf/ﬁoa‘l’i?) 84 ./{cs(':-é" Nﬂﬂﬂ’{f |
12 | SUNETRA BHUKTA Gt S o r g 2% Dwats, "Bl
13 | SUDESHNA PAL Gt dano atert 09 Sucdodhrs =
14 | ARPITA GOLDAR et Sewnestern 08 Avpite Gelday—
15 | POUMITA CHANDA Fass ond-[ 209 2) e I el parla
16 ANKITA SANTRA Ldh Sememqs, XE H‘n.k:.ﬁa Sdnben I
| 17 | RUPASREE BAGUI 6 Semesten 35 Rupgar ec ¢ (oadud —|
18 MANISHA CHAIN f\-f[erﬂ@hm ﬁ“" Qem 2.3 ._Mmug‘.hae_ - ]
19 | PIYALI PAL AL Scmesto X (o Pal !
¢  KUMKUM SINGH Lxh Cemegtehn 13 Rk & ‘.!'"_r.e..-.r_}._w___ |
ggxg‘: uki{n}lﬂ-_‘i}w ?},l_..,_,
D %gi £ 3 06.2023 Proctor Signature
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Students delcaration form

Declaration Form

This is to inform that below mentioned candidate/s are carrying the original copy of Government 10
proof (Aadhar Card), but Aadhar card have face pics not clear/childhood pic/clearly not readable form.

I do confirm that the candidate/s is/are genuine, and request you to kindly consider and allow them to

appear for the exam.

Candidate ID Candldate Name Aadhaar No.
790933958975 Aditi Nandi 790933958975
513066321024 Ankita Santra 513066321024
405555371917 Arpita Goldar 406555371917
725625650634 Falguni Gayen 725625650634
710694349745 Iyoti Khanrah 710694349745
785799897579 Kumkum Singh 785799897579
£45342861144 Manisha Chain 845942861144
858323679864 Mouma Das 858323679864
945115715446 Namrata Dey 945115715446
685681297105 Misha Goswami 685681297105
323659485510 Piyali Pal 323659485510
349014175971 Poumita Chanda 349014175971
244760970742 Riya Maity 244760970742
350687551153 Rupasree Bagui 350687551153
3155684338786 Sampita Dhar 395684338756
32648BA0RTSE Sneha Das 326488408758
823697979433 Snehashree Samanta B23692979433
926717108232 Sudeshna Pal 926717108232
520019768486 Sunetra Bhukta 520019768486
653341527994 Suropama Das 693341527994

Training Partner Sign & Stamp
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Studenis delcaration form

NSDC ATTENDANCESHEET

Training Provider Name: SERAMPORE GIRLS COLLEGLE

Jab Rale/QP :DOMESTIC DATA ENTRY OPERATOR  SecloriIT/IES City: SERAMPORL

SHL.

Batch D2 LN TRAD 00 Centre ID T ¢ -\ 76 b

State: WEST BENGAL Date: H306.2003

['seNo. |50 00 ~ Candidate Nama ~ Unique | Gender Theary Amcat I Practical Amcat 1D i

1 | Aditi Nand| - | AM_IT 2084280 | [~ | 395373700 Yiv" 2 Tl |

2 | Ankita Santra | AM_IT_2084285 | | | 395373700 449-4% — |

3 | Arpita Goldar AM_IT_2084283 | F | 395373700 406560 = '

4 | Falguni Gayen AM_IT_2084275 | § | 395373700 84115 —

5 Jyoti Khanrah AM_IT 2084274 | € | 395373700 120 &1 —

5 Kumkum Singh AM_IT 2084289 | ¢ | 395373700 7A082 —

7 | Manisha Chain AM_IT 2084287 | § | 395373700 56041 — -

§ | Mouma Das AM_IT 2084270 | T 395373700 RN 0LL ——

3 | Namrata Dey AM_IT 2084278 | |- 395373700 J0g T, — _3 |
10 | Nisha Goswami AM_IT 2084271 | - 395373700 08 1516 — li3
11 Piyali Pal AM_IT 2084288 | [- | 395373700 627042 — ]
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14 | Rupasree Bagui AM_IT 2084286 | [~ | 395373700 ©6A5%2 i '
15 | Sampita Dhar AM_IT 2084272 | | 395373700 097 216 S
16 | Sneha Das AM_IT 2084277 | F 395373700 a7t 1% P ;
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18  Sudeshna Pal AM_IT 2084282 | ¥ 395373700 2190R% — |
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Students delcaration form
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Declaration from Training Center

Batch Name:

Batch Number: 1 {81 v PA frace. Date of Assessment: 0 2/nL 1209+

VTP Name: | fl.‘_,_ﬂ. or.ﬁ...__.__.{j...:u = \ ,h c
R OLigcg Center Name/Address S RAMPORE (g ’e Coot £Cie ﬁuﬁplﬂyﬁm

DE. Sewin Qay

|

declare that;

. We have conducted training for all the student under the batch ID_ L~ 1VT74 B3ee

. Cut &G ) ,
official representative of Serampore Gres (nt x.mﬁ_,_uq and designated as Peinceipa

hereby

as per the qualification criteria defined for the QP NoS

4

Students have completed the required number of hours of traiming including practical/on the job training

fad

And all students have at least minimum educational qualification as per the QPNoS,

Thus assessor for the above batch was Mr./Ms, MASHXOR Bty

and his/her ID Number(D/L Voter/Adhar Flwas A1~

A¢1-4dag

LA

We hereby declare that we have not found any issues with the Assessor & assessment method.

o

e
. 2 _ﬂ.ﬂ il _
Name of Center Coordinator/Mobile Number \7..9 F

L — fﬁm&w\aﬂ;@ﬁa Signature N[ 0y oS

Cvic f}. ﬂﬂn. e ﬂoa; ‘

— ..q.m_ @

oheg® @
TRAINING PARTNER Stamp (MANDATORY) .,_uammw@v.
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Serampore Girls’ College

QUALIFICATION PACK : DOMESTIC DATA ENTRY OPERATOR (SESSION 2), 2023

CrassToric: M ie o /J Codlond pare: (%-J/,{,.”_ TIME: o
— Students attendance during final exam |
| | _ Signature Sheet B i
‘l :l lﬁ?}“; Traince ‘iignaturc ;; I:;::I Trainee Siﬂﬂﬁ"ﬂ |
| ! | 13 '\[L&{W& (ﬂcﬂim’cmu o

'O | fumide Chanda |2 -
| 3 15‘ - Nomnata ’.ata 22
- 19 '|I_ Ovela Das 3
s g | Mouma Das 24
I |:a«4 AdrE Nowdl 2
16 |Fmﬂa—nuw QIMEM 2 |
| & {“::\ Hotlika Molakon | 7
I| g '-O“'F Skt kaundin 8
10 \"5’_33 |ﬁuhﬂéh&ﬂrw 29

1 35 | Rupasver (e aduc| 30

12 |3k | Ph \uru.'u Ped 31 |
13 £ M]ﬁ Creo {cfaw 2 |
| il |
; %102 '&){:Jf A‘ij'w M =
5] o T34 Day - 34 |

16 |05 | SR o Thon 3 |

14 %&1;:'W £
_13 "2-5_ ﬁ"r‘;luf.i&_ﬂ\ oo, 37
19 | i : ?-I-l
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Serampore Girls’ College

QUALIFICATION PACK :: DOMESTIC DATA ENTRY OPERATOR (SESSION 2), 2022

el p fwite) | [l'(ﬂl—"‘f

CLASS TOPIC ;. Mewsw Mallor DATE: | - 430 TIME: 112 ]2027
53

- Students attendance during final exam ‘
Signature Sheet
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QUALIFICATION PACK : DOMESTIC DATA ENTRY OPERATOR (SESSION 2), 2023
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Serampore Girls’ College
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Course Module

Qualification Pack : Data Entry Operator
Schedule For the Month of August, 2022

Course - No. of
Module Details Date Time
Module Classes
= Evolution and history of out souring
= Structure of the IT BPM Industry
»  What is the BPM Sector
= Key Trends in the BPM sub sector 01 (NG) 22/08/2022 Z2pm-3pm
= Summary (Monday)
» Glossary of terms
Understanding of Computers
= History of Computers, Generations 22/08/2022
flo t =
of Computers 01 [NG) (Monday) Apm-4pm
»  Architect of Comput 01 [NG 2 -3
chitecture mputers [NG) 24/08/2022 pm pm
. : {Wednesday)
»  Windows and its components 01 [NG) 3pm—4pm
Chapter — T fC ute 01 (NG 2 3
= es of Com r -
¥p p (NG) 5608/ 302> pm-—3 pm
Introduction = Computer Hardware and software 01 [(NG) (Friday) 3pm—4pm
= .;ﬁvantagez and Disadvantages of 01 (NG) T
SpULEDS 29/08/2022
(Monday)
= Applications of Computers 01 (NG) 3pm=—4pm
Windows
= [esson No. 01 01 (NG) 31/08/2022 2pm=—3 pm
{Wednesday)
= Practical for Windows 01 (NG) 3pm=4pm
Total no. of classes taken by
Nabamita Ghosh (Nath) : 10
> owe Ry
Priseipa

Sermmgane Sifly’ Coles
Serampenin, Wil by




Course Module

Qualification Pack : Data Entry Operator
Schedule For the Month of September, 2022

Course 3 No. of
Module Details Date Time
Module Classes
= Llesson Mo. 02 01 (NG) 02/09/2022 2pm=3pm
= |lesson Mo, 03 01 (NG) (Friday) 3pm—-4pm
» Practical for Windows (Group A) 01 (NG) 05/09/2022 2pm—-3pm
= Practical for Windows (Group B) 01 (NG) (Monday) 3pm=4pm
Microsoft Word 01(NG) | 12/09/2022 2 pm=3 pm
= |lesson No. 01 (Monday)
= lesson No. 02 01 (NG) | 12/09/2022 3pm—-4pm
=  Practical for M3 Word {Group A) 01(NG) | 14/09/2022 2pm-3pm
(Wednesday)
»  Practical for M3 Word (Group B) 01 (NG) | 14/09/2022 3pm—4pm
=  Practical for M5 Word (Group A) 01(NG) | 16/09/2022 2pm-3pm
(Friday)
=  Practical for MS Word (Group B) 01 (NG) | 16/09/2022 3pm—-4pm
= Lesson Mo. 03 (Monday)
3pm—-4pm
Chapter 1: o Vosia i oA 01(NG) | 19/09/2022 P P
. =  Practical for M5 Word (Group A) 01(NG) | 21f09/2022 2pm-3pm
Introduction (Wednesday)
=  Practical for MS Word (Group B) 01 (NG) | 21/09/2022 3pm—-4pm
Lesson Mo. 05 (Friday)
o T 01(NG) | 21/09/2022 3pm—-4pm
= Practical for M$ Word (Group A) | 01(NG) Elﬁfﬂﬂf;::]l 2pm—-3pm
Mon
=  Practical for M3 Word (Group B) 01(NG) | 26/09/2022 3pm—-4pm
Microsoft Word
= |esson no. 7 & Revise all the 01(NG) | 28/09/2022 Z2pm—-3pm
lessons of MS Word (Wednesday)
01(NG) | 28/09/2022 3pm—-4pm
»  Doubt clearing session
Total no. of classes taken by
Nabamita Ghosh (Nath) 20 .
‘:"-‘ Do, ‘R;-sr
Pebocipel

Zarampern Girly' Collees

Farampore, licanher




Course Module

Qualification Pack : Data Entry Operator
Schedule For the Month of October & November, 2022

Course , No. of ;
Module Details Date Time
Module Classes
Microsoft Word
11 am— 12 noon
» |essonno.7 011NG) 11/10/2022 |
= Doubt clearing session 01 (NG) (Tugsday) 12:30 pm — 1:30pm
i 11 -12
Microsoft Excel 01(NG) | 12/10/2022 | am noon
= lesson Mo. 01 (Wednesday)
Microsoft Outlook 01 (IG) W1 12:30 pm—1:30pm
Microsoft Excel
= lesson No. 02 01 (NG) | 13/10/2022 1lam=12 noon
=  Practical 01 (NG) (Thursday} 12:30 pm - 1:30pm
Microsoft PowerPoint 09/11/2022 :
= |ntroduction 01 (ig) (Wednesday) 2:30 pm =4 pm
Microsoft Excel =
=  lesson No. 03 gL 11[";: 11i:ﬂiu P S
ri
= Lesson No. 04 i e ’ 3pm-—4pm
= Practical for M5 Excel (Group A) 01 (NG) 12/11/2022 l1pm=2pm
=  Practical for M5 Excel {Group B) 01 (NG) (Saturday) 2pm-3pm
Chﬂp‘tEl" 1 - | Microsoft PowerPoint 01 (IG) 14/11/2022 2pm=-3pm
= lesson No. 01 (Monday)
Introduction | = LessonNo.02 i) ¥ S pm=Apm
M'"_m;::;:'m - 01(NG) | 16/11/2022 2pm=3pm
01 (NG) | (Wednesday) 3pm-4pm
=  Practical for M5 Excel [Group A) 01 (NG) | 19/11/2022 lpm=2pm
= Practical for MS Excel (Group B) 01(NG) | (Saturday) 2pm=-3pm
Microsoft Excel 01(NG) | 21/11/2022 2pm—3pm
= lesson Mo. 06 01 (NG) (Monday) 3pm-—-4pm
=  Practical for M5 Power Point 01 {IG) 23/13/2022 | 2:30 pm—4 pm
(Wednesday) | i P
=  Practical for M5 Excel (Group A) 01 (NG) 25/11/2022 | 2 pm—3pm
= Practical for MS Excel (Group B) 01 (NG) (Friday) 3pm—-4pm
M'"_mﬂzr::ﬁﬂ - 01(NG) | 26/11/2022 lpm—-2pm
= lesson MNo. 02 0. (NG) (aturdiy) 2pm-—3pm
= Practical for M5 Access (Group A) | g1 (NG) | 28/11/2022 2pm=—3pm
=  Practical for M5 Access (Group B) 01 (NG) (Monday) 3pm—-4pm
- : \j o Ry
Total no. of classes taken by Nabamita Ghosh (Nath) 21,5,

Indrani Guha

Serampors (e’ Colmis

Oy




Course Module

Qualification Pack : Data Entry Operator

Schedule For the Month of December, 2022

- Module Detail NOSOE | i Ti
oqule vetalls date Iime
Module Classes
Chapter 2 :
= Role and responsibilities 01(NG} | ps5/12/2022 Z2pm-—2pm
Typing practice 01(nG) | (Monday) 3pm-4pm
= Practical
Microsoft Outlook
o e 01 (IG) Yo/ 12/2002 230 pm—4 pm
=  Theory (Tuesday)
Chapter 2:
Microsoft Outiook 07/12/2022
Undertake =  Practical 01 (i6) (Wednesday) 2:30 pm—4 pm
Data Entry | Chapter3:
. = Time management 01 (1G) 08/12/2022 2pm=32pm
Services : _ Thursd
Typing practice 01 (IG) (Thursday) Spm—-4pm
=  Practical
Chapter 2 :
2 = ztsgsa;zrbemme a Data Entry 01[NG) | 09/12/2022 2pm-3pm
o1(nG) | (Friday) 3pm—4pm
Typing practice
=  Practical
Chapter 2:
Chapter 3: i ——
j:;;:umer Orientation Data Entry 01(NG) | 12/12/2022 2pm=-3pm
Manage (Monday) 3pm-4pm
g Typing practice s G "
Your Work = Practical
ToMeet Chapter 3 : 13/12/2022
. = \Work Management B [Tuesday) 2:30 pn % pm
Requirement
: 201272022
Chapter 3: 01 (IG) /12/ 2:30 pm—4 pm
= Quality & Standard Adherence (Tuesday)
Chapter 2.:
= Performance Measures 01 (NG) | 21/12/2022 2pm-—3pm
Typing practice o1 (ng) | (Wednesday) 3pm-4pm
=  Practical
> omg Ry
Pl st

Swrmmpen Jlity Cokess
Beramporm, Hooijhey




Course Module

Qualification Pack : Data Entry Operator
Schedule For the Month of February, 2023

Class Schedule No. of Classes Date Time
; Typing practice 01 (NG) _
= Practical {For Group &) 01 (NG) AR pooN = L pey
= Practical {For Group B) 17/02/2023 l1pm=-2pm
o1 {Friday)
| Theory {Dr. U Haldar) 2pm=3pm
| Typing practice
=  Practical {For Group A} 1.(0is) lpm-2pm
| 01 22/02/2023
Theo
¥ |Dr. Soma Roy) (Wednesday) 2pm=-3pm
| Typing practice 01 (NG) Spm-=4pm
= Practical {For Group B)
| Typing practice
=  Practical (For Group A) 01 (NG) 2 i~ 2 i
- Theory 01 24/02/2023 i e
| ( Dr. U Haldar ) (Friday) g P
| Typing practice Spm—4pm
= Practical [For Group B) 01 (NG)
; Typing practice
=  Practical {For Group A} 01 (NG) 1pm-2pm
| Theory 01 27/02/2023 s
{ Dr. Soma Roy ) (Monday) 1 P
| Typing practice Apm-4pm
= Practical {For Group B) 01 (NG)
Total no. of classes taken by
Dr. Soma Roy 102
Dr. Uttam Haldar : 02
Nabamita Ghosh (Nath) : 08
> omg Ry
Pl st

Swrmmpen Jlity Cokess
Beramporm, Hooijhey



Course Module

Qualification Pack : Data Entry Operator
Schedule For the Month of March, 2023

Class Schedule No. of Classes Date Time
Typing practice
= Practical [For Group &) 01 {IG)
lpm-2pm
Theory 0 01/03/2023
(Dr. A Ghosh) [Wednesday) 2pm=-3pm
Typing practice 01 [NG) 3pm-4pm
=  Practical (For Group B)
Typing practice 01 (I6)
=  Practical ipm-2pm
01
Theo 22/03/2023
3 (Dr. A Ghosh) (Wednesday) 2pm-3pm
Typing practice 01 (NG) Ipm-—-4pm
=  Practical (For Group B)
Theory 01
(Mrittika Nandy) 24/03/2023 Zpm=3pm
Typing practice [Friday) 3 ~a
= Practical 01 (NG) pm =% pm
Class Test
01 [NG) 31/03/2023 Z2pm-=3pm
Typing practice 01 (NG) (Friday) Apm-4pm
=  Practical
Total no. of classes taken by
Dr. Aritra Ghosh : 02
Mrittika Nandy : 01
Nabamita Ghosh (Nath) : 05
Indrani Guha : 02
> omg Ry
Prine |t

Swrmmpen Jlity Cokess
Beramporm, Hooijhey




Course Module

Qualification Pack : Data Entry Operator

Schedule For the Month of April, 2023 & May, 2023

Class Schedule No. of Classes Date Time
Class Test 01 (IG) lpm-2pm
05/04/2023
Typi ractice -
YPIng p 01 (NG} (Wednesday) 2pm-=-3pm
= Practical
Class Test ot b lpm-2pm
12/04/2023 P P
Typing practice {Wednesday)
= Practical 01(NG) 2pm-3pm
17/04/2023
Class Test 01 (NG) (Monday) 2pm—-3pm
Class Test 01 {1G) 1/by/ 2023 lpm-2pm
(Wednesday) P P
Class Test 01 {NG) 24/04/2023 2pm=3pm
Typing practice (Monday) »
= Practical 01{NG) 8 pm=4pm
Class Test =
01 {IG) 26/04/2023 lpm-2pm
Typing practice Wednesda
=  Practical 01 (IG) { V) 2pm=-3pm
Suggestion & Discussion class for Final
Typing practice 01 (NG) i) 2pm-3pm
=  Practical
Final Examination
03/05/2023 _ _
NG (Wednesday) 08:30 am — 4:00 pm

Total no. of classes taken by

Nabamita Ghosh (Nath) : 08
Indrani Guha

2 05

D oma by

Feincipe!
Sefampern Girly Colinns
Saramgom, oy




Total no of classes taken by

1. Nabamita Ghosh (Nath) : August, 2022 : 10
September, 2022 : 20

October & November, 2022 : 21

December, 2022 : 08

February, 2023 : 08

March , 2023 : 05

April & May. 2023 = 08

Total classes : 80

2. Indrani Guha : October & November, 2022 : 05
December, 2022 : 06

March, 2023 : 02

April & May, 2023 : 05

Total classes : 18

= omaRuy

Priecipe
Sarmngsin Jirly' Cotaijs
Roranipom, loafhr
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NASSCOM
N

CERTIFICATE

This is to certify that
Mrs. Arpita Goldar D/O Haradhan Goldar
has successfully cleared the assessment for the role of
Domestic Data Entry Operator (QP No. -SSC/Q2212)

conforming to National Skill Qualifications Framework 4

L.~

Ramsnujan
tor Skill Council |
I

i
Gold==£8.3 Silver>=53.5 & <£3.5 Bronz=>43 5 & <593 : 'Sm[ﬁ
Princips!
Swrampory Jiriy' Coless

Sarimgn, oo

SAMPLE STUDENTS CERTIFICATE



Serampore Girls’ College
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Serampore Girls’ College
13, T.C. Goswami Street Serampore Hooghly - 712201 West Bengal

Frib Wb T pdne] T

NAAC Criteria 7.3.1

CERTIFICATE COURSE REPORT 2021-2022

Certif in D ic Data E 0 (DDEQ)
Under National Association of Software and Service Companies (NASSCOM)
and Serampore Girls’ College

ACADEMIC SESSION: 2021-2022
Name of the Course: Certificate in Domestic Data Entry Operator (DDEQ) LEVEL 4
Course Objective: To have basic knowledge of

i Fundamentals of Computer
ii. Operating System: Windows Vista
il MS office 2007

. Undertake data entry services

V. Manage your work to meet requirements

Vi, Maintain a healthy and safe and securse working environment
vii. Employability and entrepreneurship skills.

Dates: 1= Oct 2021- 25" April 2022(Due pandemic no classes held in Jan 2022)

Duration: 6 months

Centre: Serampore Girls' College

No. of Students Enrelled: 29

No. of Students passed: 15

Course Module: Annexure Attached

Course Fees: Hs.

Date of Exam: 12 July 2022

Name of the Faculty:
L Mrs. Nabamita Nath { Ghosh) (Dept of Computer Science, Serampore Girls” College)
i. Indrani Guha (Dept of Electronics, Serampore Girls' College)
ii. Mrittika Mandy (Dept of Pol Science, Serampore. Girls' College )

. Shyamal Kumar Daripa (Dept of Pol Science, Serampore Girls' College)
V. Dr. Uttam Haldar (Dept of Ecomonics, Serampore Girls' College)
vi. Dr. Soma Roy(Principal, Serampore Girls” Cellege)

((Teachers i and ii are certified trainers by NSDC)
Course Qutcome:

Studenis was able to understand and use Windows system, Basic computer applications, MS office
and acquired the skill of working as data entry operator.

> omg Ry
Prinelper
Swrmmpen Jlity Cokess
Beramporm, Hooijhey

Signature of Principal



Serampore Girls’ College

13, T.C. Goswami Street Serampore Hooghly - 712201 West Bengal

NAAC Criteria 7.3.1

STUDENTS LIST

D omeRey
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Signature of Principal



Serampore Girls’ College

13, T.C. Goswami Street Serampore Hooghly - 712201 West Bengal

NAAC Criteria 7.3.1

List of TEACHERS

D omeRey
Prinelpe
Swrampen Ol Cokess
Sarampor, Heaihey

Signature of Principal



Serampore Girls’ College
13, T.C. Goswami Street Serampore Hooghly - 712201 West Bengal

NAAC Criteria 7.3.1

SIGNATURE OF STUDENTS DURING CERTIFICATE DISTRIBUTION

F

e Bay

Swrampern diry’ Colises
Beramgom, Hoaqhey

Signature of Principal




Serampore Girls’ College

13, T.C. Goswami Street Serampore Hooghly - 712201 West Bengal

NAAC Criteria 7.3.1

IMAGES OF THE CLASSROOM

A04E, Tlhatra; S8t one, West Bangal 742000, Indie
Serampore
West Bengal
India
2022-04-29(Fri} 02:22(pm)

: ..

A

15AE, Chatre, Sersmpore, Wes! Bengal 742000, 1ndia
Serampaore
West Bengal
India

2022-04-29(Fri) 02:21(pm)

S o Ry

Priecips’
Serwmgone Siy Cobens
Bewamnpon, lisaber

Signature of Principal
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CERTIFICATE

This is to certify that
Ms. Soumi Roy D/O Mr Ramu Roy
has successfully cleared the assessment for the role of Domestic
Data Entry Operator (QP No. -SSC/Q2212) conforming to National

Skill Qualifications Framework Level 4

L=

#hnan Ramanujan
Valid with reference (Chairpefzon, IT-Te3 Sedor Skill Coundl
Gold>=69.5 Silver>=59.5 & <69.5 Bronze>49.5 & <59.5 NASSCOM)

Soma by

iz
Swramonre Jiely’ Codess
Seramgore, Roonhr



Serampore Girls’ College

13, T.C. Goswami Street Serampore Hooghly - 712201 West Bengal

NAAC Criteria 7.3.1

Add on/Certificate Course:

Title of the Course: Outreach programme.

Department: Geography.

Code of the Course:

Objective of the Course: : Live and Interactive classroom sessions (alzo known azs EDUSAT) and
E-leaming basad online courses.

Number of students with semester: 189
Date: 6" July 2020 to present

Name of teachers: [IES
Outcome: 1. Enhance their knowledge and skill in application of GIS.

2.They can apply their knowledge in future research.

?:;nmhj.

PP ikt
Serarmgoie QY Codaps
Setwmptmm, Mooy

Signature of Principal
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INDIAN INSTITUTE OF REMOTE SENSING
Indian Space Researsh Organisation
Cremiprivars of Gpaze Cont pf iein

Total Number of Participants: 189

Total Number of Courses: 34
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TIFICATE OF PARTICIPATIO Iy
ONLINE COURSE

oE THE
MS5. MEGHA PAUL
B TTHs T e R s
D I e e e e R S e L Ll i
T WS VST S SATRA 17 Wi, 2022 E 28 WIS, 2022 | T ST S 5E = 13 92 30 Fee ) W fmr

(ETRgeT SIE AT ST ST e TR T S e o

THIS CERTIFICATE IS
AWARDED TC
M5. MEGHA PAUL
0N HAVING PARTICIPATED IN THE ONLINE COLIRSE O
T0verviaw al Geoprocessing using Python”
THIS GHLIME COURSE WAS CONDUCTED DURING 17-01-2022 to 28-01-2022 { Total course duraticn was = 13 hours
aid 30 munubes §,
(Concemed HRS Nodal Centre- Serampore Girlst College]

'L Il'_{i-f_-,..--,'-.-".'lf‘.rl +
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GLVERNMENT OF INDIA
DEPARTMENT OF SPACE
THOAAN SPACE RESEARTH CROANISATION
INDEAN INSTITUTE OF REMITE SENSING DEHRAUN

AFIEA W Cwollimont Mo 303873085878

" ﬁmch‘l'ﬂ OF Pmﬂm&“ﬂﬂm
ONLINE COURSE

wzy srauer e o BB e efem STEAt St e e oy - PteesEes m
Farelt o s e ey R = i sdfovemeer erowsier & sffrar @i o weer Rewr S
) O TR AT W W R e deupr s, TR e ger
19 7FEAT, 00T 20 T, M0 | F5T TR Wi = LW Ja fiere o ® e e
T

This s to ﬂerﬂ?'f that MS. SUSMITA MOHANTY has been awarded this certificate
for particpation in online course on “Basics of Geocompuiaton and Geowsh
Services” conducted by (adion Insttute of Remaote Sensing (IRS), ISRO, Dehradun
during 18-10-2020 to 29-10-2020 { Total course duration = 13 hours and 30
minutes )
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Dot 21122000 AT, Sy EeT Frdmy Darectae
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GOVERMMENT OF INDLA
DEFARTMENT OF SFACE
INDRARN SFACE HESEARCH QRGANISA TION
INDIAN INSTITUTE OF REMQTE SERBING. DEMRADUN

ATIEEA ., | Enrallment Mo SRR IS ITRA

FICATE OF PARTICIPA Ty N 1y

cERT
ONLINE COURSE

ux TEries R amr & o Tenit oY ST O SEnw = - Ty e i
afess & say frar ~ T ST TRURE T SIS R T TR (RaT S T
TEEHA W W AP R R B (SR ), T TR e i
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This is to certify that MS. PALLAE) GHOSH has been awarded this certificate for
participation In online course on “Baszics of Geocomputation eand Geaowebh
Servicen” conducted by Indizn Institute of Remobe Sensing [IIRS), SAO, Dehraden
during 19-10-2020 to 29-10-2020 [ Totzl course duration = 13 houwrs and 30
minutas | .
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ARG gy a1 G/ INDIAN INSTITUTE OF REMOTE SENSING -

TR SiafeT AR WS/ INDIAN SPACE RESEARCH ORGANISATION
avrRey s, |a wYae DEPARTMENT OF SPACE, GOVERNMENT OF INDIA

i

A5G

ain; dwr ook B b e W CORTZI0NAFE0IN0
OFF - CAMPUS QUTREACH CERTIFICATE PROGRAMME

wara ol wewifien w1 gEne oy
CERTIFICATE OF PARTICIPATION OF INSTITUTE

e wEThirer faegr orar & fas Sorsdie arest whiter 3 e |y SRS SR, 90T SRTCT K1 syl siteemer
aferaor arewww ee==ary on faraw sty & s g & s fomm 1 5977 sisemes ooy o 899
Fem 19 sTaraT, 2020 F 29 e, 2020 7% T mar

This is to certify that Serampore Girls' College, has participated in online training programme conducted by
Indian Institute of Remote Sensing, ISRO Dehardun on Basics of Geocomputation and Geoweb Services,
This gnline programme was conducted during Octeber 19, 2020 to October 29, 2020
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ST e af wrmn CORTZ 30322030

ONLINE DESTANCE LEARNING PROGRAMME

st O] Qe
CERTIFICATE OF COORDINATION
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This is to certify that DR, ASRAFUL ALAM, working with Serampore Girls' College, has coordinated
the online training course on Basics of Geocomputation and Geoweb Services conducted by this
institute during October 19, 2020 to October 29, 2020
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Wi gy Waae |@edr/ INDIAN INSTITUTE OF REMOTE SENSING o .
wre 2l aeEuE STl WDIAN SPACE RESEARCH ORGANISATION 1.
aicif¥as TP, NG HUFIR DEPARTMENT OF SPACE, GOVERNMENT OF INDIA i
g T Aty CORGEIGIZI0N

GHLHE DISTANGE LEARNING PROGRAMMNME

FHHFE T ST
CERTIFICATE OF COORDINATION
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This is to certify that DR ASRAFUL ALAM, working with Serampore Girls' College, has coordinated
the enline training course on Remaote Sensing and Digital Image Analysis conducted by this
institute during August 17, 2020 to September 11, 2020
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This is to certify that Serampore Girle’ College, has participated in enline training programme conducted by
Indlan Institute of Remote Sensing, ISRC Dehardun on Remote Sensing and Digital Image Analysis. This
online programme was conducled during August 17, 2020 to September 11, 2020
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SOVERNMENT OF INDIA

DEPARTMENT OF SPACE
NDIAN SPACE RESEARCH ORGANISATION
INDIAN INETITUTE OF REMOTE SENSING, DERRADUN
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ONLINE COURSE
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This |s to certify that MS. SHREEU PAL has been awarded this certificats for
participation in online course on “Remate Sensing and Digital Image Asalysis”
tonducted by Indian mstitute of Remote Sensing (IIRS), ISRO, Dehradun during
17-08-2020 to 11-09-2020 | Total course duration = 27 hours ) .
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This is to certify that DR. ASRAFUL ALAM, working with Serampore Girls' College, has coardinated
the online training course on Geodata Processing using Python conducted by this institute during
February 20, 2023 to February 24, 2023
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This is to certify that Serampore Girls' College, has participated in online training pregramme conducted by
Indian Institute of Remote Sensing, 1SR0 Dehardun on Geodata Processing using Python. This online
programime was conducted during Febriary 20, 2023 to February 24, 2023
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Serampore Girls’ College
13, T.C. Goswami Street Serampore Hooghly - 712201 West Bengal

NAAC Criteria 7.3.1

CERTIFICATE COURSE REPORT 2019-202
SESSION 20138-2020

Certificate in Information Technology Application {CITA)

Under Department of Youth Services and Sports, Govt. of West Bengal
and Serampore Girls" College Youth Computer Training Centre
Name of the Course: Certificate in Information Technology Application (CITA) Level 4
Course Objective: To have basic knowledge of
i. Fundamentals of Computer
ii. Operating System ‘Windows Vista

iii. M3 office 2007
iv.Database management system (Visual Foxpro)

Session: January, 2020 to June, 2020

Duration: 6 months

Centre: Serampore Girls" College Youth Computer Training Centire
No. of Students Enrolled: 17

No. of Students passed: Due to COVID pandemic only 8 classes could be taken between (15™eb -
13 march 2020}). No exams were held.

Course Module: Annexure Attached
Course Fees: Rs. 2000/-

Date of Exam: No exam due to COVID
Name of the Faculty:

i.Mrs. Nabamita Nath { Ghosh) (Dept of Computer Science, Serampore Girls College)
(Teachers are certified trainers by NSDC)

Course Outcome:

Students was able to understand and use Window system, Basic computer applications, MS office
and database management system (DBMS).

Signature of Principal

Serampore Girls College
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Serampore Girls’ College

13, T.C. Goswami Street Serampore Hooghly - 712201 West Bengal

NAAC Criteria 7.3.1

BROCHURE OF THE COURSE
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Serampore Girls’ College
13, T.C. Goswami Street Serampore Hooghly - 712201 West Bengal

ER G T RARNE T

NAAC Criteria 7.3.1

Order for setting up Youth Computer Center in Serampore Girls College by Depariment of Youth
Services and Sports, Govi of West Bengal
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Serampore Girls’ College
13, T.C. Goswami Street Serampore Hooghly - 712201 West Bengal

NAAC Criteria 7.3.1

Attendance of Students
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Serampore Girls’ College
13, T.C. Goswami Street Serampore Hooghly - 712201 West Bengal

NAAC Criteria 7.3.1
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Serampore Girls’ College
13, T.C. Goswami Street Serampore Hooghly - 712201 West Bengal

NAAC Criteria 7.3.1

CERTIFICATE COURSE REPORT 2018-2019

Certifi in it for Technol Application (CITA
Under Department of Youth Services and Sports, Govt. of West Bengal

and Serampore Girls' College Youth Computer Training Centre
academic session: 2018-201%8
Name of the Course: Certificate in Information Technology Application (CITA) Level 4
Course Objective: To have basic knowledge of

I.Fundamentals of Computer
i, Operating System ‘Windows Vista
1i.MS office 2007
iv.Database management system (Visual Foxpro)

Session: January, 2019 to June, 2019

Duration: 6 months

Centre:Serampore Girls' College Youth Computer Training Centre
No. of Students Enrolled: 40

No. of Students passed: 36

Course Module: Annexture Attached

Course Fees: Rs. 2000/-

Date of Theory Exam: 24" July, 2019 & 25" July, 2019

Date of Practical Exam™ 9" June, 2019

Name of the Faculty:

i.Mrs. Nabamita Nath ( Ghosh) (Dept of Computer Science, Serampare Girls College)
ii.Moumita Ghosal (Dept of Computer Science, Serampore Girls College)

(Teachers are certified trainers by NSDC)

Course Qutcome:

Students were able to undersiand and use Window system, Basic computer applications,
MS office and database management system (DBMS).
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Serampore Girls’ College

13, T.C. Goswami Street Serampore Hooghly - 712201 West Bengal

NAAC Criteria 7.3.1

BROCHURE OF THE COURSE
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Serampore Girls’ College
13, T.C. Goswami Street Serampore Hooghly - 712201 West Bengal

ER G T RARNE T

NAAC Criteria 7.3.1

Order for-setting up Youth Computer Center in Szrampore Giris College by Department of Youth
Services and Sports, Govt of West Bengal
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Notice for online examination of the course
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Attendance of Students
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Attendance during exam
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