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Certificate Course on “Employability skills- English at
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Serampore Girls College

13, T.C. Goswami Street,
Serampore, Hooghly - 712201, West Bengal
Re- Accredited by NAAC : Grade B (2nd Cycle)
Email: serampore girls college@yahoo.co.in
Website: www.seramporegiriscollege.org
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CERTIFICATE COURSE REPORT 2022-2023

REPORT ON CERTIFICATE COURSE EMPLOYABILITY SKILL- ENGLISH AT WORK

Academic Session: 2022-2023

Certificate Course on “Employability skills- English at Work” in collaboration with Mahindra
Pride classroom (NAANDI Foundation, Mahindra CSR program) at Serampore Girls’ College

Name of Course: Employability skills- English at Work
b. Venue: Serampore Girls’ College

b. Course Objective:

Students will learn

e Basics of Communication
e Professional communication with peers, leadership team and clients.
o Refresher for interview skill

c. Admission fees: Free
d. Date: 215 Nov 2022- 29" Nov 2022
e. Duration: 40 hours
f. Enrolled number of students: 150
g. No of students passed: 52
h. Date of exam: 29" Nov 2022
i. Name of Teachers:
i. Mahaswata Mitra (Trainer from Mahindra CSR program)
j. Course Outcome:

e Will be able to get job in private sectors
e Enhance their communicative skills and personality.
e Enhancement of Marketing skill
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Principal
Serampore Girls’ College
Serampore, Hooph™
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NOTICE FROM PRINCIPAL FOR THE COURSE

'
?’ Serampore Givls’ Colleae
13, T.C. Goswami Street, Serampore, Hooghly — 712201, West Bengal
Re- Accredited by NAAC : Grade B (2™ Cycle)

Email: Serampore_girls_¢ college@yahoo co.in
WWW.serampore, irlscollege.or

NOTICE

For Students

Date: 14 Nov 2022

An employability skill training program will be held in college only for 4™ and 6" SEM students during
21% Nov 2022 to 29™ Nov 2022 (30 Hrs). Every day classes will be continued for 5 hours. Interested
students may apply through filling the format given below.

Fees: Free
Course by: Mahindra Pride Classroom

See website for registration link.
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ENGLISH AT WORK

ORGANIZED BY

MAHINDRA PRIDE CLASSROOM
FOR 40 HOURS PROGRAM FOR
UG & PG GIRLS STUDENTS

IN COLLABORATION WITH
SERAMPORE GIRLS' COLLEGE

Module 1 - Basics of communication
Module 2 - Professmnal commumcatlo

Further information: mpc@noandl or
West Bengal | s obnom Saud: 8847263153

This training is offered by Mahindra Pride Classrooms (Mi C). The complete cost of th
SUPPOI”@d by 7he Muhmdm group as part o( vhen LSR contr ibu ifion. § Since ZUIA N\PL has partnere
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COURSE SCHEDULE EMAIL FROM NAANDI FOUNDATION
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..i-—- Forwarded message -----

From: swobnom <swobnom@naandi.org>
To: "serampore_girls_college@yahoo.co in" <serampore girls_college@yahoo.co.in>

Ce: "debnath@naandi.org’ <debnath@naandi.org>
Sent: Friday, 18 November, 2022 at 12:18:11 pm IST
Subject: Mahindra Pride Classroom Employability Skill Training Program's -ENGLISH AT WORK, final Schedule for

1 SERAMPORE GIRLS COLLEGE from 21-11 To 28-11. i

Dear Dr. Soma Roy Ma‘am,

Please find below the Employability Skill Training Program - English at work, Training Programme, Schedule
by Mahindra Pride Classroom for the female students of Serampore Girls College from 21-11-22 To 28-11-22.
We have assigned Miss. Arpita Saha Roy as the tralner from our side.

1 am sharing the Batch plan & the content of this course for your reference Ma‘am.

Please find the details below.

College Name SERAMPORE GIRLS COLLEGE - EAW
Location SERAMPORE
District HOOGHLY
[ Batch Number | Name Of the Trainer [ Date [ Time J
| satcH-1 | ARPITA ROY | 21-11-2022 To 28-11-2022 [ 1030aMT004:30PM |
Date ' Day Hour Time ]
21-11-2022 MONDAY. 6 10:30AMTO 04:30PM |
22-11-2022 TUESDAY 6 10:30AM TO 04:30 PM
23-11-2022 WEDNESDAY 6 10:30AM TO 04:30 PM
24-11-2022 THURSDAY 6 10:30AM TO 04:30PM |
25-11-2022 FRIDAY 6 10:30AMTO 04:30PM |
26-11-2022 SATURDAY. 6 10:30AM TO 04:30 PM
28-11-2022 WEDNESDAY. 4 10:30AM TO 02:30 PM
TOTAL 7 DAYS 40

AT WORK FRAMEWORK
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. Basics of commu
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W‘Ps ssment on basics of ! Y . [ Through google form at the beginning of
‘communication’ ) i ‘ .| the session
[Overcoming barilers/of 5 |00 T Identifying and dealing with emotional
% ’ggm"rﬁun(catlbnf‘"' bl A barrlers to speak in English
BRI A 1164 Casual, formal, professional type of
“Module 1. Types of communication 2 o tun cation
- Fundamental rules for speaking Fundamental rules such as respect, clarity,
Module 1.3 2 ; RO
and writing preciseness, empathy and confidentiality
S| Effective listening & simple Attention to detail while listening and
Module 1.4 2 ) ;
& conversations building vocabulary for conversations
Assessment . | Post-assessment on basics of Through google form at the end of the
12 communication session
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Principal
Serampore Girle’ College
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TRAINEE ATTENDANCE SHEET OF MAHINDRA

Total No of Hours| 40

4 ’
% Naandi MPC "WEST BENGAL" - Trainers Attendance Sheet Mahindra
: PRIDE CLASSROOM
College Name / University SRERAMPORE GIRL'S COLLEGE
ollege Category DEGREE
District HOOGHL'
NAAC Grade & Rural (or) Urban .
ey Nov- 2-Nov- 24-Nov-21 Moz | 2eNevn 28-Mov-22 29-ov-22
= Day Day-1 Oay-2 Day-3 Day-4 Day-§ oay- & Dey-7
CXrs
[Per Day)
S R R e A A =
(From & Yo) | O1:00PM | 04:30PM | 01:00PM | O04:30PM | 01:00PM | 04:30PM | 01:00PM | 04:30PM | 01:00PM | 04:301 PM | 01:00PM | 04:30PM 12:000M
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Certificate

OF COMPLETION

This Certificate is awarded to

SWASTIKA MUKHERJEE

BACHELOR OF ARTS on successful completion of

"Employability Skills - English At Work" conducted by Mahindra Pride Classroom

Naandi Foundation from ......... 2<% ... to .........0V&9 ...

)720& Mahindra

e 4 d 20.02.2023
Chief Skills Officer PRIDE CLASSROOM % Naandi Date
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