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 CERTIFICATE COURSE REPORT 2021-2022 
Certificate in Domestic Data Entry Operator (DDEO) 

Under National Association of Software and Service Companies (NASSCOM) 
 and Serampore Girls’ College  

 

ACADEMIC SESSION: 2021-2022 

Name of the Course: Certificate in Domestic Data Entry Operator (DDEO) LEVEL 4 

Course Objective: To have basic knowledge of  

i. Fundamentals of Computer 
ii. Operating System: Windows Vista 
iii. MS office 2007 
iv. Undertake data entry services 
v. Manage your work to meet requirements 
vi. Maintain a healthy and safe and secure working environment 
vii. Employability and entrepreneurship skills. 

 

Dates: 1st  Oct 2021- 25th  April 2022(Due pandemic no classes held in Jan 2022) 

Duration: 6 months 
Centre: Serampore Girls’ College 
No. of Students Enrolled: 29 
No. of Students passed: 15 
Course Module: Annexure Attached 
Course Fees: Rs. 
Date of Exam: 12 July 2022 

:  
i. Mrs. Nabamita Nath ( Ghosh) (Dept of Computer Science, Serampore Girls’ College) 
ii. Indrani Guha (Dept of Electronics, Serampore Girls’ College) 
iii. Mrittika Nandy  (Dept of Pol Science, Serampore Girls’ College ) 
iv. Shyamal Kumar Daripa (Dept of Pol Science, Serampore Girls’ College) 
v. Dr. Uttam Haldar (Dept of Ecomonics, Serampore Girls’ College) 
vi. Dr. Soma Roy(Principal, Serampore Girls’ College) 

((Teachers i and ii are certified trainers by NSDC) 

Course Outcome: 

Students was able to understand and use Windows system, Basic computer applications, MS office 

and acquired the skill of working as data entry operator. 

 

 
 

 

 

 

Course was planned to start in 2020-2021 session. Brochure and admission done in 2020-2021 
session. But due to Covid 19 the same course completed in 2021-2022 session

Name of the 7rainers



Memorandum of Understanding 
Between 

SERAMPORE GIRLS COLLEGE 

and 

NASSCOM / IT-ITES SECTOR SKILLS COUNCIL NASSCOM 

For 

Assessments and Certification on NSQF Levels/Qualification Packs (QP) and 
National Occupational Standards (NOS) under the TPA Project 

This Memorandum of Understanding (MoU) has been made and agreed upon between the Parties 
mentioned below, signed on the 11 th day of May, 2022 

BETWEEN 

National Association of Software and Service Companies (NASSCOM) having its head office at 
the NASSCOM Plots 7-10, Sector 126, Noida, UP - 201303, India (hereinafter called "NASSCOM"), 
represented by the Executive Director IT-ITeS Sector Skills Council NASSCOM, which expression 
shall, where the context so admits, be deemed to include its successors, executors and administrators 
of the ONE PART 

AND 

Dr. SOMA ROY, Principal, represented by the SERAMPORE GIRLS COLLEGE (hereinafter referred 
to as "Second Party") which expression shall unless repugnant to the context or meaning thereof, 
include its successor in office, legal representatives and permitted assigns of the SECOND PART 

Background and Purpose 

SERAMPORE GIRLS COLLEGE has been established in the state of West Bengal for Skilling 
youth to carry forward the skill development initiatives in a co-ordinated manner. 

Whereas IT-ITeS Sector Skills Council NASSCOM (SSC NASSCOM), the skill standard setting 
body of the IT-BPM Industry, is an integral part of NASSCOM in the education & skill development 
initiative. SSC NASSCOM works with its industry members and assist academic and skill 
development institutions to help improve the quality and quantity of the employable workforce 
available to this industry. 
NASSCOM/SSC NASSCOM and SERAMPORE GIRLS COLLEGE and will hence forth be referred 
to independently as the 'First Party' and 'Second Party' respectively and collectively as the 'Parties' . 

••• 

THIS MOU WITNESSED AND THE PARTIES HERETO AGREE TO AS FOLLOWS: 

A. Objective 

This MoU is for collaboration on the conduct of Assessments and Certification on Qualification Packs 
(QP) and National Occupational Standards (NOS) for Second Party sponsored candidates. 
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3. This MoU ~ill c~me into effect on the date of digitally signed by both Parties concerned and 
shall remain valid for a period of one year. 

4
· Th.i~ MoU may be changed at any time by mutual agreement of the Parties concerned in 

writing It shall be reviewed three months before the expiry of the 'MoU' or at a time mutually 
agreed upon by the Parties concerned for a possible renewal. 

G. Termination 

1. Either party may terminate this Mou with 30 days prior written notice to the other party. On 
termination of this MoU both parties shall discontinue using the marks and rights arising or 
accruing from the terms of this Mou. 

2. The termination of this Mou shall be without prejudice to the accrued rights and obligations of 
the Parties and all such accrued rights and obligations shall remain in full force and effect and 
be enforceable not withstanding such expiry or termination . 

Both the Parties have signed this Mou on the 11 1h day of the month of May year 2022 as mentioned above. 

s Crw--i- '.l-t \~.)-v 
orinc1pal . 11e911 
r \rt,'CO 

Name: Dr. Soma RSerampore G \-lo09nlY 
serampore , Second Party 

Designation : Principal 

State: West Bengal 

Organisation Name: SERAMPORE GIRLS 

COLLEGE, Higher Education Institute 

Dated: 11 .05.2022 

Name: Mr. Upmith Singh 

First Party 

Designation: Head Strategy & Operations 

State: NOIDA, Uttar Pradesh 

IT/ITeS Sector Skills Council Organisation Name: 
NASSCOM 

Dated: 

Page 4 of 9 



唀渀椀瘀攀爀猀椀琀礀 䜀爀愀渀琀 䌀漀洀洀椀猀猀椀漀渀

⠀ 愀 昀漀爀洀愀氀 猀欀椀氀氀 搀攀瘀攀氀漀瀀洀攀渀琀 椀渀椀琀椀愀琀椀瘀攀⤀

愀瀀瀀爀漀瘀攀搀
一匀儀䘀 匀欀椀氀氀 䈀愀猀攀搀 倀爀漀最爀愀洀洀攀

䌀䔀刀吀䤀䘀䤀䌀䄀吀䔀 䌀伀唀刀匀䔀 
䤀一 

ᰠ䐀愀琀愀 䔀渀琀爀礀 伀瀀攀爀愀琀漀爀ᴠ

愀琀
匀䔀刀䄀䴀倀伀刀䔀 䜀䤀刀䰀匀ᤠ 䌀伀䰀䰀䔀䜀䔀

⠀䄀ϻ氀椀愀琀攀搀 琀漀 唀渀椀瘀攀爀猀椀琀礀 漀昀 䌀愀氀挀甀琀琀愀⤀
䄀挀愀搀攀洀椀挀 匀攀猀猀椀漀渀 ⴀ ㈀　㈀　ⴀ㈀㄀

䔀氀椀最椀戀氀椀琀礀㨀  伀渀氀礀 昀漀爀 眀漀洀攀渀Ⰰ 䴀椀渀椀洀甀洀 ㄀　⬀㈀ ⠀䠀匀 瀀愀猀猀⤀Ⰰ一漀 䄀最攀 䰀椀洀椀琀



䐀甀爀愀琀椀漀渀 漀昀 琀栀攀 挀漀甀爀猀攀㨀 㘀 洀漀渀琀栀猀

䌀氀愀猀猀 䠀漀甀爀猀㨀 ㄀㄀ 愀洀 琀漀 ㌀ 瀀洀 ⠀䴀漀渀搀愀礀 琀漀 䘀爀椀搀愀礀⤀

⠀䄀氀氀 琀攀猀琀椀洀漀渀椀愀氀猀 猀栀漀甀氀搀 戀攀 瀀爀漀搀甀挀攀搀 椀渀 漀爀椀最椀渀愀氀 眀椀琀栀 砀攀爀漀砀 挀漀瀀椀攀猀 ⤀

吀攀愀挀栀椀渀最 昀愀挀甀氀琀礀㨀 一匀䐀䌀 ☀ 唀䜀䌀 䄀瀀瀀爀漀瘀攀搀 䘀愀挀甀氀琀礀 ☀ 吀爀愀搀攀 䔀砀瀀攀爀琀猀

䄀猀猀攀猀猀洀攀渀琀 ☀ 䌀攀爀琀椀ö挀愀琀椀漀渀 戀礀 㨀 䤀吀 匀攀挀琀漀爀 匀欀椀氀氀 䌀漀甀渀挀椀氀 一䄀匀匀䌀伀䴀
甀渀搀攀爀 一愀琀椀漀渀愀氀 匀欀椀氀氀 䐀攀瘀攀氀漀瀀洀攀渀琀 䌀漀爀瀀漀爀愀琀椀漀渀⸀

䌀漀甀爀猀攀 䘀攀攀 ☀ 䤀渀琀愀欀攀 䌀愀瀀愀挀椀琀礀

䄀搀洀椀猀猀椀漀渀 䘀攀攀㨀
䴀漀渀琀栀氀礀 昀攀攀㨀  刀猀⸀ 㔀　　⼀ⴀ Ⰰ 䤀渀琀愀欀攀 䌀愀瀀愀挀椀琀礀 ⴀ ㌀　 

䄀琀 琀栀攀 琀椀洀攀 漀昀 愀搀洀椀猀猀椀漀渀㨀 
刀猀⸀ ㄀㌀　　⼀ⴀ ⠀䄀搀洀椀猀猀椀漀渀 䘀攀攀 刀猀⸀㌀　　 ⬀ ㈀ 洀漀渀琀栀猀 昀攀攀猀 刀猀⸀ ㄀　　　⤀

䐀愀琀攀 漀昀 愀搀洀椀猀猀椀漀渀㨀 ㄀㤀琀栀 ☀ ㈀　琀栀 伀挀琀Ⰰ ㈀　㈀　  ⠀伀ӻ椀渀攀Ⰰ 椀渀 挀漀氀氀攀最攀 漀ϻ挀攀⤀
伀渀氀椀渀攀 愀搀洀椀猀猀椀漀渀㨀 昀爀漀洀 ㄀㘀琀栀 伀挀琀 琀漀 ㈀㄀猀琀 伀挀琀 ㈀　㈀　⸀
伀ӻ椀渀攀 洀漀搀攀 漀昀 倀愀礀洀攀渀琀㨀  䈀礀 䌀愀猀栀 ⠀愀琀 挀漀氀氀攀最攀 漀ϻ挀攀⤀ 

䐀漀挀甀洀攀渀琀猀 爀攀焀甀椀爀攀搀 搀甀爀椀渀最 漀ӻ椀渀攀 愀搀洀椀猀猀椀漀渀 愀琀 挀漀氀氀攀最攀㨀 
㄀⸀ 倀愀猀猀瀀漀爀琀 倀栀漀琀漀 ⠀ ㈀ 挀漀瀀椀攀猀⤀  
㈀⸀ ㄀　琀栀 䴀愀爀欀猀栀攀攀琀 ☀ 䄀搀洀椀琀 䌀愀爀搀   
㌀⸀ 䠀匀 䴀愀爀欀猀栀攀攀琀
㐀⸀ 嘀漀琀攀爀 䤀䐀⼀ 䄀搀栀愀愀爀 䌀愀爀搀

伀渀氀椀渀攀 洀漀搀攀 漀昀 倀愀礀洀攀渀琀㨀 䈀愀渀欀 吀爀愀渀猀昀攀爀 

伀渀氀椀渀攀 愀搀洀椀猀猀椀漀渀 愀渀搀 瀀愀礀洀攀渀琀 洀漀搀攀 椀猀 最椀瘀攀渀 漀渀 眀攀戀 瀀漀爀琀愀氀

眀眀眀⸀猀攀爀愀洀瀀漀爀攀最椀爀氀猀挀漀氀氀攀最攀⸀漀爀最

匀瀀攀挀椀愀氀 漀瀀瀀漀爀琀甀渀椀琀礀㨀 倀氀愀挀攀洀攀渀琀 椀渀琀攀爀瘀椀攀眀 眀椀氀氀 戀攀 漀爀最愀渀椀稀攀搀 戀礀 
瘀愀爀椀漀甀猀 爀攀瀀甀琀攀搀 挀漀洀瀀愀渀椀攀猀 愀昀琀攀爀 猀甀挀挀攀猀猀昀甀氀 挀漀洀瀀氀攀琀椀漀渀 漀昀 挀漀甀爀猀攀 

䘀甀琀甀爀攀 猀挀漀瀀攀 漀昀 攀渀最愀最攀洀攀渀琀㨀 
䨀漀戀 椀渀 䤀吀ⴀ䈀倀䴀 椀渀搀甀猀琀爀礀Ⰰ 䴀愀爀欀攀琀椀渀最 䌀漀洀瀀愀渀椀攀猀Ⰰ 䠀漀猀瀀椀琀愀氀 ☀ 
䠀攀愀氀琀栀挀愀爀攀 匀攀爀瘀椀挀攀 倀爀漀瘀椀搀攀爀猀Ⰰ 䌀漀爀瀀漀爀愀琀攀 䈀甀猀椀渀攀猀猀攀猀 ⠀䴀一䌀⤀Ⰰ 匀挀栀漀漀氀猀Ⰰ
䈀愀渀欀 ☀ 倀甀戀氀椀挀 匀攀挀琀漀爀猀 愀渀搀 攀瘀攀爀礀 漀ϻ挀攀 愀渀搀 漀爀最愀渀椀稀愀琀椀漀渀猀⸀



 

Serampore Girls’ College 
13, T.C. Goswami Street Serampore Hooghly - 712201 West Bengal 

NAAC Criteria 1.2.1  

 

 

 

                                                                                                                                              Signature of Principal 

 

 

QUALIFICATION PACK OF THE COURSE 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Serampore Girls’ College 
13, T.C. Goswami Street Serampore Hooghly - 712201 West Bengal 

NAAC Criteria 1.2.1  

 

 

 

                                                                                                                                              Signature of Principal 

 

STUDENTS LIST 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Serampore Girls’ College 
13, T.C. Goswami Street Serampore Hooghly - 712201 West Bengal 

NAAC Criteria 1.2.1  

 

 

 

                                                                                                                                              Signature of Principal 

 

SIGNATURE OF STUDENTS DURING CERTIFICATE DISTRIBUTION 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Serampore Girls’ College 
13, T.C. Goswami Street Serampore Hooghly - 712201 West Bengal 

NAAC Criteria 1.2.1  

 

 

 

                                                                                                                                              Signature of Principal 

CLASS SCHEDULE FIRST PAGE 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Serampore Girls’ College 
13, T.C. Goswami Street Serampore Hooghly - 712201 West Bengal 

NAAC Criteria 1.2.1  

 

 

 

                                                                                                                                              Signature of Principal 

IMAGES OF THE CLASSROOM 

 



Krishnan Ramanujan
(Chairperson, IT-ITeS Sector Skill Council

NASSCOM)

CERTIFICATE
This is to certify that

Ms. Soumi Roy D/O  Mr Ramu Roy

has successfully cleared the assessment for the role of Domestic 

Data Entry Operator (QP No. -SSC/Q2212) conforming to National 

Skill Qualifications Framework Level 4

Date of Issuance: 09/09/2022 
Valid with reference 
Gold>=69.5 Silver>=59.5 & <69.5 Bronze>49.5 & <59.5
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