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ENLIGHTENMNET

CERTIFICATE COURSE REPORT 2021-2022

Certificate in Domestic Data Entry Operator (DDEO)
Under National Association of Software and Service Companies (NASSCOM)
and Serampore Girls’ College

ACADEMIC SESSION: 2021-2022
Name of the Course: Certificate in Domestic Data Entry Operator (DDEO) LEVEL 4
Course Objective: To have basic knowledge of
i. Fundamentals of Computer

ii. Operating System: Windows Vista
iii. MS office 2007

iv. Undertake data entry services

V. Manage your work to meet requirements

Vi. Maintain a healthy and safe and secure working environment
Vii. Employability and entrepreneurship skills.

Dates: 15t Oct 2021- 25" April 2022(Due pandemic no classes held in Jan 2022)

Duration: 6 months

Centre: Serampore Girls’ College

No. of Students Enrolled: 29

No. of Students passed: 15

Course Module: Annexure Attached

Course Fees: Rs.

Date of Exam: 12 July 2022

Name of the Trainers
i. Mrs. Nabamita Nath ( Ghosh) (Dept of Computer Science, Serampore Girls’ College)
ii. Indrani Guha (Dept of Electronics, Serampore Girls’ College)
iii. Mrittika Nandy (Dept of Pol Science, Serampore Girls’ College )

iv. Shyamal Kumar Daripa (Dept of Pol Science, Serampore Girls’ College)
V. Dr. Uttam Haldar (Dept of Ecomonics, Serampore Girls’ College)
Vi. Dr. Soma Roy(Principal, Serampore Girls’ College)

((Teachers i and ii are certified trainers by NSDC)
Course Outcome:

Students was able to understand and use Windows system, Basic computer applications, MS office
and acquired the skill of working as data entry operator.

Course was planned to start in 2020-2021 session. Brochure and admission done in 2020-2021
session. But due to Covid 19 the same course completed in 2021-2022 session

Soma

Principal '
Serampore Girls’ College
Serampore, Hoopit™

Signature of Principal



Memorandum of Understanding

Between

SERAMPORE GIRLS COLLEGE
and

NASSCOM / IT-ITES SECTOR SKILLS COUNCIL NASSCOM
For

Assessments and Certification on NSQF Levels/Qualification Packs (QP) and
National Occupational Standards (NOS) under the TPA Project

This Memorandum of Understanding (MoU) has been made and agreed upon between the Parties
mentioned below, signed on the 11" day of May, 2022

BETWEEN
National Association of Software and Service Companies (NASSCOM) having its head office at
the NASSCOM Plots 7-10, Sector 126, Noida, UP — 201303, India (hereinafter called "NASSCOM”),
represented by the Executive Director IT-ITeS Sector Skills Council NASSCOM, which expression
shall, where the context so admits, be deemed to include its successors, executors and administrators
of the ONE PART

AND

Dr. SOMA ROY, Principal, represented by the SERAMPORE GIRLS COLLEGE (hereinafter referred
to as "Second Party”) which expression shall unless repugnant to the context or meaning thereof,
include its successor in office, legal representatives and permitted assigns of the SECOND PART

Background and Purpose

SERAMPORE GIRLS COLLEGE has been established in the state of West Bengal for Skilling
youth to carry forward the skill development initiatives in a co-ordinated manner.

Whereas IT-ITeS Sector Skills Council NASSCOM (SSC NASSCOM), the skill standard setting
body of the IT-BPM Industry, is an integral part of NASSCOM in the education & skill development

initiative. SSC NASSCOM works with its industry members and assist academic and skill 1)

development institutions to help improve the quality and quantity of the employable workforce A 3’ >
available to this industry. A L
o O
NASSCOM/SSC NASSCOM and SERAMPORE GIRLS COLLEGE and will hence forth be referred }- - g
to independently as the ‘First Party’ and ‘Second Party’ respectively and collectively as the ‘Parties’. a g.% -
80

OIS

THIS MOU WITNESSED AND THE PARTIES HERETO AGREE TO AS FOLLOWS: 8
=

A. Obijective g S
»

This Mo is for collaboration on the conduct of Assessments and Certification on Qualification Packs V\

(QP) and National Occupational Standards (NOS) for Second Party sponsored candidates.
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3. This MoU wil come |

shall remain valig for a period of one year

4. This Mou may be chan
writing. It shall be reviewed th
agreed upon by the Parties co

G. Termination

‘ y terminate this Moy with
termination of this MoU both

accruing from the terms of this
2. The termination of this MoU s
the Parties and all such accru
be enforceable not withstandi

MoU.

Both the Parties have si
above,

nto effect on the date

ged at any time

ree months before the ex
neerned for a possible re

of digitally signed by both Parties concerned and

Y mutual agreement of the Parties concerned in

piry of the ‘MoU' or at a time mutually
newal,

30 days prior written notice to the other party. On
parties shall discontinue usin

g the marks and rights arising or

hall be without prejudice to the accrued rights and obligations of
ed rights and obligations shall remain in full force and effect and
Ng such expiry or termination.

gned this MoU on the 11" day of the month of May year 2022 as mentioned
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. Lioal
principd! e
Name: Dr. Soma cheram pore Gmgog’:h\yg
Second Party Se\-ampOYeo

Designation : Principal
State: West Bengal

Organisation ~ Name: SERAMPORE  GIRLS
COLLEGE, Higher Education Institute

Dated: 11.05.2022

Uomith

ufmith (May 25,2022 16 0 GHT+6 5

ﬁ Name: Mr. Upmith Singh

First Party
Designation: Head Strategy & Operations
State: NOIDA, Uttar Pradesh

Organisation Name: IT/ITeS Sector Skills Council
NASSCOM

Dated:
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University Grant Commission
approved
NSQF Skill Based Programme
CERTIFICATE COURSE
IN

“Data Entry Operator”
{a formal skill development initiative)

at
SERAMPORE GIRLS' COLLEGE
(Affiliated to University of Calcutta)
Academic Session - 2020-21

Eligiblity: only for women, Minimum 10+2 {HS pass), No Age Limit

L S



Duration of the course: 6 months

Course Fee & Intake Capacity
Monthly fee: Rs. 500/-, Intake Capacity - 30
Admission Fee:

At the time of admission:
Rs. 1300/- (Admission Fee Rs.300 + 2 months fees Rs. 1000)

Date of admission: 19th & 20th Oct, 2020 (Offline, in college office)
Online admission: from 16th Octto 21st Oct 2020.
Offline mode of Payment: By Cash (at college office)

Online mode of Payment: Bank Transfer

Online admission and payment mode is given on web portal

www.seramporegirlscollege.org

Documents required during offline admission at college:
1. Passport Photo { 2 copies)

2. 10th Marksheet & Admit Card

3. HS Marksheet

4.Voter ID/ Adhaar Card

(All testimonials should be produced in original with xerox copies )

Class Hours: 11 am to 3 pm (Monday to Friday)
Teaching faculty: NSDC & UGC Approved Faculty & Trade Experts

Assessment & Certification by : IT Sector Skill Council NASSCOM
under National Skill Development Corporation.

Future scope of engagement:

Job in IT-BPM industry, Marketing Companies, Hospital &
Healthcare Service Providers, Corporate Businesses {MNC), Schools,
Bank & Public Sectors and every office and organizations.

Special opportunity: Placement interview will be organized by

“‘ Ieputed companies after successful completion of course
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QUALIFICATION PACK OF THE COURSE

Principal
Serampore Girle’ College
Serampore, Hooph™
Signature of Principal
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Principal
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Signature of Principal
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IMAGES OF THE CLASSROOM

| - ﬂ/ { e % S
354E, Chatra, Serampore, West Bengal 742000, India
Serampore
West Bengal
India

2022-04-29(Fri) 02:22(pm)

354E, Chatra, Serampore, West Bengal 742000, India

Serampore
o West Bengal
India 374
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Soma
Principal
Serampore Girls’ College
Serampore, N

Signature of Principal
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CERTIFICATE

This is to certify that
Ms. Soumi Roy D/O Mr Ramu Roy
has successfully cleared the assessment for the role of Domestic
Data Entry Operator (QP No. -SSC/Q2212) conforming to National

Skill Qualifications Framework Level 4

L=

Date of Issuance: 09/09/2022 hnan Ramanujan
Valid with reference (Chairperson, IT-ITeS Sector Skill Council

Gold>=69.5 Silver>=59.5 & <69.5 Bronze>49.5 & <59.5 NASSCOM)
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Sona by
Principal

Serampore Girle’ College
Serampore, Hoopk™
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